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SAMPLE INDEPENDENT ACCOUNTANTS’ REPORT

_____________________________

(Sample Church)
OF

__​​​​​​​​​_________________, Georgia
                                                                                (Print city)

To:
The Vestry of Sample Church located in _________________________ and 

the Bishop of the Episcopal Diocese of Atlanta

 We have performed the procedures enumerated in Exhibit A to the attached Sample Church (“Church”) financial report as of December 31, xxxx (“xxxx Church financial report”) at Exhibit B, which were agreed to by the Church, solely to assist the Vestry and the Diocese with respect to assessing the financial condition of the Church as of December 31, xxxx. The Vestry is responsible for the completion of the xxxx Church Financial Report.

This agreed-upon-procedures engagement was conducted in accordance with attestation standards established by the American Institute of Certified Public Accountants. The sufficiency of these procedures is solely the responsibility of the Diocese. Consequently, we make no representation regarding the sufficiency of the procedures described in Exhibit A either for the purpose for which this report has been requested or for any other purpose.

Our procedures and findings are presented in the accompanying report, noted as Exhibit A. The xxxx Church Financial Report, as prepared by the Church, and to which the procedures were applied, is attached as Exhibit B. 

We were not engaged to and did not conduct an audit, the objective of which would be the expression of an opinion, on the xxxx Church financial report. Accordingly, we do not express such an opinion. Had we performed additional procedures, other matters might have come to our attention that would have been reported to you.

This report is intended solely for the information and use of the Church and the Diocese and is not intended to be and should not be used by anyone other than these specified parties.

FIRMS’ SIGNATURE 

City, State 

Report Date 

Exhibit A
AGREED-UPON-PROCEDURES APPLIED AND FINDINGS SAMPLE
DECEMBER 31, XXXX
Our procedures applied to the Church Financial Report line items (Exhibit B) and related findings are as follows:

	Procedures
	Findings

	1. Church Internal Controls – Reviewed Diocesan Internal Control Questionnaire with Church personnel, tested procedures and prepared a report of any minor or major weaknesses.
	No weaknesses noted or separate report attached.

	2. Church Financial Report – Traced or verified that information reported on the Report agrees with the general ledger system for the year.
	No exceptions noted (or list findings)

	3. Cash – Traced amounts reported on lines 1(A) through 1(E) to bank reconciliations. Scanned bank reconciliations for reasonableness and traced any unusual or questionable items to supporting documentation. Reviewed sample bank statements and check copies per instructions.
	No exceptions noted (or list findings)

	4. Marketable securities – Traced the amounts reported in lines 2(A) through 2(D) to broker statements.
	No exceptions noted (or list findings)

	5. Non-Pledge Receivables - Traced the amount reported on line 3 to supporting documentation and reviewed for reasonableness. Inquired as to the propriety of items that appeared unusual or questionable.
	No exceptions noted (or list findings)

	6. Mortgages receivable – Traced amounts reported on line 4 to the applicable amortization schedules or other supporting documentation.
	

	7. Property and equipment – Traced the amounts reported on lines 5(A) through 5(D) to detailed lists or other supporting documentation. Reviewed the documentation for reasonableness and inquired as to the propriety of items that appear unusual or questionable. Traced the amount reported on line 5(E) to the detailed depreciation schedule. Reviewed the depreciation schedule for reasonableness and inquired as to the propriety of items that appeared unusual or questionable. Reviewed repair & maintenance accounts.
	No exceptions noted (or list findings)

	8. Other assets - Traced the amounts reported on lines 6(A) and 6(B) to supporting documentation and determined that they have been reported in accordance with the instructions to the 2010 Church Financial Reporting Requirements. Traced to the amount reported on line 6(C) to supporting documentation and determined that it qualifies as an asset under U.S. generally accepted accounting principles (“GAAP”).
	No exceptions noted (or list findings)

	9. Diocesan pledge payable – Traced the amount reported on line 7 to the computation of the Canon 20 amount and payments made and compared to supporting documentation listed by year.
	No exceptions noted (or list findings)

	10. Payroll taxes payable/accrued – Traced the amount reported on line 8 to the supporting documentation and payroll tax returns.
	No exceptions noted (or list findings)

	11. Deferred contributions/revenue - Traced to the amount reported on line 9 to supporting documentation and reviewed for reasonableness.
	No exceptions noted (or list findings)

	12. Notes payable - Traced the amounts reported on lines 10(A) through 10(D) and 11(A) through 11(D) to amortization schedules or other supporting documentation. Confirmed or re-calculated amortization schedule by comparing to original documents or bank statements.
	No exceptions noted (or list findings)

	13. Other liabilities - Traced the amount reported on line 13 to supporting documentation and determined that it qualifies as a liability under GAAP.
	No exceptions noted (or list findings)

	14. Traced the amount reported on line 14 to line G of the Episcopal Church annual parochial report.
	No exceptions noted (or list findings)

	15. Cash receipts – Sampled Sunday collection dates and collected documentation from counters and verified their accuracy. Traced a sample of individual pledge gifts into the donor’s pledge cards. Traced the daily totals collected to a bank deposit slip and bank statement.
	No exceptions noted (or list findings)

	16. Cash payments and expenses – Sampled cash disbursements and reviewed all supporting documents for appropriateness and approval.  Reviewed proper account number and general ledger posting. Traced any independent contractor payments to vendor 1099.
	No exceptions noted (or list findings)

	17. Payroll – Sampled employees comparing actual rates with authorized rates per the employee file and church guidelines. Examined withholding and deductions from paychecks and documents authorizing any voluntary deductions. Compared payroll examined to quarterly payroll tax returns and W-2 form and investigated any discrepancies.
	No exceptions noted (or list findings)

	18. Pledges receivable – Traced sampled pledge cards to donor’s pledge statement noting restrictions and proper reporting and use of funds.
	No exceptions noted (or list findings)

	19. Parochial report – Reconciled amounts on parochial report to year-end financial statements
	No exceptions noted (or list findings)
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